
First Name Last Name 
Address 
City, State Zip 
Phone Number 
Email address 
 
Current Objective 
 
I am currently seeking…  
  
Experience 
 
Job Title, Most Recent Employer      Month Year – Month Year 
City, State     
  

� Responsibility 
� Additional Responsibility 

 
Job Title, Next Most Recent Employer     Month Year – Month Year 
City, State     
  

� Responsibility 
� Additional Responsibility 

 
Job Title, Next Most Recent Employer     Month Year – Month Year 
City, State     
  

� Responsibility 
� Additional Responsibility 

 
Job Title, Next Most Recent Employer     Month Year – Month Year 
City, State     
  

� Responsibility 
� Additional Responsibility 

 
Education 
 
Institution, City, State       Month Year – Month Year 
Degree or Certification 
 
Institution, City, State       Month Year – Month Year 
Degree or Certification 
 
Skills 
 
Typing:   XX wpm 
Computer:   Word, Excel, Access, Outlook, Outlook Express, Internet Explorer 
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First Name Last Name 
Job Title, Company Name 
City, State 
Phone Number 
 
First Name Last Name 
Job Title, Company Name 
City, State 
Phone Number 
 
First Name Last Name 
Job Title, Company Name 
City, State 
Phone Number 


